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Notes on Procedure 
 
(1)  Members seeking factual information about agenda items are requested to contact the 

appropriate Service Manager prior to the meeting. 
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 If you require this information in large print, Braille, on 
audiotape or in any other format, please contact us on 01892 
526121 

 

 Accessibility into and within the Town Hall - In response to the 
requirements of the Disability Discrimination Act 1995, the Council has 
provided the following features to overcome physical barriers to access.   

 There is a wheelchair accessible lift by the main staircase, giving access to the 
first floor where the committee rooms are situated.  There are a few steps 
leading to the Council Chamber itself but there is a platform chairlift in the foyer. 

 

 Hearing Loop System - The Council Chamber and all the Committee Rooms 
have been equipped with hearing induction loop systems.  The Council 
Chamber also has a fully equipped audio-visual system. 

 



Code of Conduct Complaint Against a Town Councillor 
 
To:    Hearing Panel 
     
Date:    2 April 2015 
 
 
Author of Report:  John Scarborough, Monitoring Officer 
 
Classification: Non-exempt 
 
 

 
SUMMARY 
 
A complaint was made alleging that a Town Councillor had breached the Code of Conduct 
adopted by the Town Council.  The complaint was investigated and breaches were found.  The 
matter is now referred for consideration by the Panel to determine whether it agrees that the 
Code has been breached and, if so, what sanctions, if any, should be recommended. 
 

 
Report status 
 
For decision and, if appropriate, for one or more sanctions to be recommended to Paddock 
Wood Town Council.  
____________________________________________________________________________ 
 
INTRODUCTION 
 
1.  On 21 May 2013 Robin Harris, who at that time was a Deputy Monitoring Officer considered 
a complaint received from the former Deputy Clerk at Paddock Wood Town Council alleging 
that a Parish Councillor may have failed to comply with the Town Council’s Code of Conduct.  
The Deputy Monitoring Officer, in consultation with the Independent Person, decided to refer 
the allegations for formal investigation.  The Decision Notice was issued on 23 May 2013 and is 
attached as Appendix A.   
 
2.   There was a lengthy lapse of time between receipt of the complaint and the issue of the 
Decision Notice.  This lapse was caused by considerable, although ultimately unsuccessful, 
efforts to resolve the complaint by way of informal resolution.  This was followed by a series of 
further delays before the issue of the Investigating Officer’s final report.  The reasons for the 
later delay included loss of contact with the Complainant between May 2013 and February 
2014, the failure of the Subject Member to reply to invitations inviting him to attend interviews 
with the Investigating Officer and obtaining and considering representations on her draft report. 
 
3.   The Investigating Officer issued her final report on 23rd September 2014 concluding that the 
Subject Member failed to comply with Member obligations contained in the Code of Conduct.  
The report is attached as Appendix B.  
 
4.   On the basis of the Investigating Officer’s report, and after consulting with the Independent 
Person, the Monitoring Officer concluded that there is evidence of failure to comply with the 
Code and referred the matter for consideration by the Hearing Panel in accordance with the 
relevant procedure.  The Hearing Panel Procedure is attached as Appendix C. 
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5.   The   details of the allegations and of the relevant sections of the Code are set out in the 
Pre-Hearing Summary attached as Appendix D. 
 
6,     As part of the pre-hearing process the Subject Member was sent Pre-Hearing Forms A, B, 
C and D.  The Forms have been completed and returned and are attached as Appendix E. 
 
CONSIDERATIONS 
 
7.     In Section 9 of Pre-Hearing Form A the Subject Member states that he wants the hearing 
to be held in private and in Section 10 that he wants the Investigating Officer’s report withheld 
from the public.  The Panel will need to make an initial decision as to whether the public should 
be excluded from all or part of the hearing and whether all or some of the documents should be 
withheld. 
  
8.   At the hearing the Panel should after hearing any representations and evidence from any 
witnesses and considering the Investigating Officer’s report, decide whether on the facts found 
it considers that there has been a breach of the Code. 
 
9.   If the Panel considers that there has been a breach it must invite the Independent Person, 
the Subject Member and the Monitoring Officer to make representations as to whether or not 
sanctions should be recommended to the Town Council. 
 
10.  The Panel will then consider in accordance with section 3.9(c) of the Hearing Panel 
Procedure whether to apply one or more of the sanctions listed in Section 4 of the Procedure. 
 
RECOMMENDATIONS: That 
 

(i) The Panel conduct the hearing in accordance with the Hearing Panel Procedure 
(ii) The Panel consider the report, evidence and representations and determine 

whether there has been any breach or breaches of the Code of Conduct by the 
Subject Member 

(iii) If the Panel determines there has been a breach or breaches of the Code, 
determine whether to recommend a sanction to the Town Council. 

 
APPENDICES TO REPORT – exempt by virtue of paragraph 1 of Part 1 of Schedule 12A 
of the Local Government Act 1972 
 
Appendix A – Decision Notice dated 23 May 2013 
Appendix B – Investigating Officer’s Report dated 23 September 2014 
Appendix C – Hearing Panel Procedure 
Appendix D – Pre-Hearing Summary 
Appendix E – Pre-Hearing Forms A, B, C and D 
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